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: BY-LAWS OF
ASSOCTIATED SQUARE DANCERS
A CALIFORNIA CORPQORATION

PREAMBLE: The purpose of this Association is to promote tradi-~-
tional American Square and Round Dancing as a healthful,
fun-type family recreation; to provide leadership and
direction for its members and to collect and disseminate
information regarding square and round dancing on a local,
state and national level.

ARTICLE I - MEMBERS; MEETING AND VOTING

Section 1. Membership: the membership of this Corporation shall
consist of members of organized clubs of Square and Round
Dancers.

Section 2. Representation.

A. The members of each club shall select a Delegate who will
represent the members of that club in the affairs of the
Corporation.

B. Each Delegate shall have one vote on the General Committee
in conducting the affairs of the Corporation as provided
in these By-Laws.

C. The Delegate shall be a voting member of the governing
board of the club.

D. In the event a Delegate cannot be present at the annual or
any special General Committee meeting, an Alternate Delegate
may be selected by the Delegate, the club members, or by
the President of the club, to represent the club at said
meeting. The Alternate Delegate shall be a member of the
club,

E. No square dance caller, round dance cuer, teacher, member
of any callers or cuers organization, square dance musician,
official representing any other square or round dance associ-
ation or representative of a square or round dance commercial
enterprise, may be an officer or deputy of the Corporation,
or a Delegate of club members, unless specifically approved
by a two-thirds majority of all voting members of the
Board of Directors.

F. No Delegate or Alternate Delegate may represent the menmbers
of more than one club.
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G. There shall be no representation of vote by proxy.

Section 3. General Committee. The Delegates acting as the repre-
sentatives of the members of their respective clubs, shall be
known as the General Committee .

Section 4. Annual Meetings. The annual meeting of the General Com-
mittee shall be held on any of the Sundays in February of
each year at two o’clock P.M. One nonth’s notice of the time
and place of such meeting shall be mailed to all Delegates at
the address appearing on the Corporation records. At this
meeting the Delegates shall elect, by plurality vote, the
Officers and Directors of the Corporation, and transact such
other business as may properly be brought before the meeting.

Section 5. Special General Committee Meetings. Special meetings of
the General Committee may be called by the President or the
Board of Directors, or upon written request to the Board of
Directors of five percent (5%) of the Delegates. It is recom-
mended that three (3) special meetings be called each year, to be
spaced as equally as practicable.

Section 6. Notice of Special General Committee Meetings. Notice of
all special General Committee Meetings shall be mailed to the
Delegates, at the address appearing on the Corporation records,
at least seven (7) days prior to such meeting.

Section 7. Place of General Committee Meetings. The place of the

General Committee Meetings shall be fixed by the President or by
the Board of Directors.

- Section 8. Quorun. Forty-five percent (45%0 of the Delegates in
good standing, shall constitute a quorum. Should a quorum not be
present at any meeting, a majority of the Delegates present

may recess the meeting until the requisite number of Delegates
are present.

Section 9. Powers of General Committee. The General Committee shall
have the following powers.

A. To elect Officers and Directors as provided for in the
By-Laws.
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B. To amend the Bylaws. The procedure to amend the Bylaws
shall be as follows:

(1) Present, in writing, the proposed changes at a Gen-
eral Committee meeting for the first reading.

(2) Discussion of the proposed changes by the Delegates
with members of the Club they represent.

(3) Second reading and vote on proposed changes at the
next General Committee meeting.

(4) A two-thirds (2/3) affirmative vote of the quorum
shall be necessary to amend the Bylaws.

C. To recall any or all of the elected Officers and Direc-
tors. The procedure for recall shall be as follows:

{1) The Board of Directors shall call a General Commit-
tee meeting within thirty (30) days after the re-
ceipt of a written petition to the Board of Direc-
tors from five percent (5%) of the Delegates in
good standing who are eligible to elect such Offi-
cer or Director.

(2) A two-thirds (2/3) affirmative vote of the quorum
shall be necessary to recall.

D. To discuss any matters of interest to the Corporation
and make recommendations to the Board of Directors for
their consideration. All items for discussion shall be
cleared with the President and placed on the agenda of
the General Committee meeting.

E. To have any and all other powers delegated to it in
the Bylaws.

Section 10. Honorary Members. All past elected Officers of the
Board of Directors of A Square D who are members in good
standing shall be Honorary Members of the General Committee,
and shall have one (1) vote on all matters except election or
recall of Officers and amendments to the Bylaws. Additional
honorary members, without vote, may be appointed from time to
time to the General Committee by the President with the ap-
proval of the Board of Directors.
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Article II - SUB-DIVISION A. ELECTED OFFICERS & DIRECTORS

Section 1. Elected Officers. The elected Officers of the Corporation
shall be a President, Vice President, Secretary, Treasurer,
one (1) District Director from each District, and one (1)
Senior Director for each two (2) District Directors. The
immediate Past President from the preceding year shall remain
as an Officer for the current term of office. Each of the
above Offices shall have one (1) vote on the Board of
Directors. The spouse/partner may cast the vote. No person
shall hold more than one elective office.

Section 2. Duties of Officers. The powers of the Officers are as
follows:

A. President: The President shall have general supervision,
direction and conduct of the business and affairs of the
Corporation. The President shall preside at all meetings
of the General Committee and of the Board of Directors. The
President shall be ex-officio, a member of all committees.

B. Vice-President: The Vice~-President shall, in the absence or
disability of the President, act with full powers of the
President in all matters, and shall perform all acts
delegated to the Vice-~President by the President.

. Secretary: The Secretary shall keep, or cause to be kept,

a book of minutes, at the principal office of the Corpora-
tion or such other place as the Board of Directors may order,
of all Board of Directors’ meetings and General Committee
meetings with the time and place of holding, whether regular
or special, how authorized, the notice thereof given, the
names of those present at the Directors meeting and the

number of Delegates present at the General Comnittee Meetings,
and the proceedings thereof.

The Secretary shall keep, or cause to be kept, at the
principal office of the Corporation or such other place as the
Board of Directors may order, a membership register showing
the names and addresses of the Delegates of each club, the
names of the members of each club and the number and date of
issuance and cancellation of the certificate for member clubs.
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The Secretary shall give, or cause to be given, notice to
all Delegates of the General Committee meetings and to the
Board of Directors meetings as required by the Bylaws or
by law to be given; shall keep the Seal of the Corporation
and affix said Seal to all documents requiring a seal, and
shall have such other powers and perform such other duties
as may be prescribed by the Board of Directors or by the
Bylaws.

D. Treasurer: The Treasurer shall receive and deposit all
funds of the Corporation, except the funds held in the ac-
count of the Board of Trustees, in a bank selected by the
Board of Directors, and pay out or withdraw funds as in-
structed by the Board of Directors, using the Corporation
checks which shall be signed by at least two of those des-
ignated by the Board of Directors as being qualified to
sign checks.

The Treasurer shall obtain financial records of all spe-
cial events no later than the second Board of Directors
meeting following the event.

E. Senior Director: Each of the Senior Directors shall per-
form such duties as they may be called upon to perform,
subject to the instructions of the President and the Board
of Directors.

F. District Directors: Each of the District Directors shall
administer the affairs of the Corporation in his district,
subject to the instructions of the President and the Board
of Directors.

Section 3. Board of Directors. The Board of Directors of the Cor-~
poration shall consist of the elected Officers and Directors
as herein before set forth. The authorized number of Direc-
tors of the Corporation shall be all the elected Officers of
the Corporation, plus the immediate Past President. In addi-
tion thereto, all Appointive Officers shall be Honorary Mem-
bers without vote.

Section 4. Powers. All Corporate powers shall be exercised by and

under control of the Board of Directors, and said Board shall
control the business and affairs of the Corporation.
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Secticon 5. Time and.Elace.ofmhbetings.“Regular"neetings_of_the
Board of Directors shall be held once a month at a time and
place to be fixed by the President or the Board of Directors.
Special meetings may be called by the President if approved
by a majority of the Board of Directors.

Section 6. Notices. Notice of regular meetings of the Board of Di-
rectors shall be given personally or mailed to each Director
at least seven (7) days before said meeting. Diraectors may, in
writing, waive such time of notification.

Section 7. Caller and Guests.

A. A caller may be invited by the President to attend
meetings of the Board of Directors.

B. Special guest may be invited by the president to attend
Board of Directors meetings.

Section 8. Quorum. A majority of the authorized voting members of
the Board of Directors shall constitute a quorum for the
transaction of business.

Section 9. Vacancies. Any vacancy on the Board of Directors shall
be filled by the remaining Board of Directors by a majority
vote of a quorum. If a quorum is not possible or available,
all vacancies on the Board of Directors shall be filled by the
General Committee at a special election meeting.

ARTICLE II - SUB-DIVISION B. APPOINTIVE OFFICERS

Section 1. Authorization for Appointive Cfficers. The President,
with the consent and approval of the Board of Directors, may
select certain appointive officers to serve on the Board of
Directors of the Corporation who shall have all the privileges
of the elected officers, except they shall have no vote.

Section 2. Qualifications of Appointive Officers. The appointive
officers shall be persons of ability along special lines,
shall be a member in good standing of Associated Square Danc-
ers, and shall perform their duties under the direction of the
President and Board of Directors.
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Section 3. Suggested Appointive Officers, but not limited to, are
as follows:

Parliamentarian
Publicity Chairman
Insurance Chairman
Presidential Aide
Historian

Editor of the Grapevine
Host and Hostess

Teen Age Advisor

. .

13

»

»

QMmO OWY

Section 4. Deputies.

A. The Board of Directors may appoint subordinate offi-
cers, to be known as Deputies, to assist the District
Directors in the performance of their duties within the
Disz rict.

= number of Deputies shall be limited to a maximum of
one (1) for each four (4) clubs on an Association-wide
basis. The allotment of Deputies per District shall be
on a distance-club basis.

BET - ‘"B-DIVISION C. PAST PRESIDENTS COMMITTEE

Section .. Eligible Members. All Past Presidents are eligible to
be members of this comittee. To be an active member, each Past
President must state to the Chairman, in writing, during the
mont" of December, that they wish to be active the following
ver. . The Past Presidents' Committee shall furnish the newly

:cted Board of Directors with a list of the Active Past
rresidents eligible to receive official correspondence for the
following vear.

Section 2. Chairman. The immediate Past President shall preside
as Chairman, and the Active Past Presidents shall elect a Co-
Chairman.

Section 3. Official Honored Guests. The active members of this

Committee shall be considered official Honored Guests at all
Directors' meetings and at all Corporation functions, and are
to be extended the same privileges as members of the current
Board of Directors. All Past Presidents shall be admitted to
all Corporation dances as Honored Guests.
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Section 4. Suggested duties and responsibilities:

A. The Past Presidents shall meet as they deem necessary or
as requested by the President or the Board of Directors.

B. Be available to perform such duties for the Corporation as
may be requested by the Board of Directors.

C. Be available to keep newly elected members of the Board of
Directors informed on procedures, background, traditions,
ideals, concepts and purpose of the Corporation.

D. Be available to advise the Corporation on financial ma-
ters.

E. Be available to lend support to the President and the
Board of Directors in expressing the views and policies of
the Corporation to outside persons or organizations.

F. Be available for special meetings requested by the Presi-
dent or Board of Directors to consider important matters
on policy or of changes in the Bylaws of the Corporation.

ARTICLE II. SUB-DIVISION D. TRUSTEESHIP

Section 1. Formation. There shall be a Board of Trustees consist-
ing of a minimum of three (3) Active Past Presidents. They
shall be elected to the Board of Trustees by the Board of Di-
rectors and each year a new member shall be elected to replace
the oldest member in length of service who shall retire from
the Board of Trustees. The Chairman shall be selected by the
Trustees from its members. The Board of Directors shall fill
any vacancy by electing an available Past President who shall
then become the newest member of the Trustees in point of
service.

Section 2. Duties.

A. It shall be the duty of the Board of Trustees to adminis-
ter any funds held in trust for the promotion of square
and round dancing.

B. Requests for the release of funds from the Trustees' ac-

count shall be initiated by the Board of Directors.
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C. Release of funds shall require a favorable vote of at
least two-thirds (2/3) majority of the membership of the
Board of Trustees.

D. It shall be the duty of each Trustee to attend a minimum
of one (1) Board of Directors meeting per quarter. This
requirement may be waived by extenuating circumstances ex-
plained in writing and approved by the Board of Directors.
Any Trustee that does not meet this requirement will be
removed from the Board of Trustees.

E. The senior member of the Board of Trustees shall call a
meeting within thirty (30) days after the installation of
the new Board of Directors to select a Chairman and estab-
lish a calendar.

Section 3. Control. A two-thirds (2/3) majority vote of a quorum
of the General Committee shall be hecessary to over-rule the
decision of the Board of Trustees.

Section 4. Audit. It shall be the duty of the Board of Trustees to
audit the financial books of the Corporation Treasurer at the
end of his term of office, and report the results of the audit
to the Board of Directors in a timely manner, not to exceed
sixty days.

Section 5. Nominating Committee. It shall be the duty of the Board
of Trustees to verify the legality of the nominating commit-~
tee.

ARTICLE III. MEMBERSHIP

Section 1. Club Qualification. The membership of this Corporation
shall consist of members of formally organized dancer-operated
clubs of Square and Round Dancers, who shall abide by these
Bylaws. The Clubs to be eligible shall meet and during the
membership in the Corporation shall maintain the following
qualifications:

A. Must consist of at least sixteen (16) members, at time of
admission have operated as a club for at least two (2)
months, be financially stable, and have a set of Bylaws
acceptable to the Corporation. ’
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Must have a reasonably stable membership and have control
over the admission or rejection of its members; and, at
the time of membership application submit an up-to-date
membership roster and a current roster annually, thereaf-
ter.

Must be solely devoted to the traditional American Square
Dancing.

Must meet at systematic times and either have a regular
place of meeting or a method of systematic visitations.

Must live up to the generally accepted ethics of Square
Dancing.

Members must be pleasant, congenial and of good character.

Drinking of alccholic beverages while attending a square
dance or the appearance at a square dance while under the
influence of alcochol is detrimental to the best interest
of Square Dancing. Members of clubs applying for member-
ship must subscribe to this policy and take all possible
action to assure that dances are conducted to conform
herewith.

Shall apply for the Corporation's Insurance Plan, or show
proof of a coverage with an equal or better Public Liabil-
ity and Property Damage (PL & PD) program obtained through
another source, with Associated Square Dancers being
listed as, "Additional Named Insured"”. The PL & PD insur-
ance shall be renewed at the beginning of each calendar
year.

Shall have a dissolution clause in their Bylaws compatible
with ARTICLE VIII, Section 9 of these Bylaws which re-
quires all assets of the Club to be distributed to one or
more non-profit organizations when the club is dissolved.

All members of all Associated Square Dancers clubs in good
standing in their primary club, shall be considered

Associate (nonvoting) Members of all other Associated
Square Dancers clubs.

Paragraph J added, Nov. 20,2005
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Section 2. Admission.

A. Upon submission of an application accompanied by certificate
fee, members of new clubs may be admitted by majority vote of
the Board of Directors after a thorough investigation of
their qualifications by a nembership comnittee.

B. Members of clubs applying for menbership may be admitted
after two (2) readings of their application with a favorable
recommendation from the membership committee.

C. New clubs shall be issued a copy of their membership

certificate, the original to be retained by the Corporation
Secretary.

D. Members may change the name of their club by submitting a
new application and the payment of certificate fee. A new
copy of the certificate will be issued as noted above in (c).

E. New clubs shall be supplied necessary forms and information
to apply for IRS exempt status.

Section 3. Expulsion. Membership may be terminated for failure to
abide by these By-Laws. A majority vote of the Board of Directors
is required for expulsion from membership. Such termination may be
appealed to the Past Presidents’ Committee by giving written
notice to the Board of Directors within one (1) month after
receiving notice of termination. The Past Presidents’ Committee
shall, upon investigation, submit its written recomnendation to
the Board of Directors for reconsideration. Members of terminated
clubs shall lose all rights and privileges in the Corporation.

Section 4. Withdrawal. Any club in good standing may withdraw at any

time following the return of the membership certificate and any
other Corporation property.

Section 5. Dues. Members of clubs shall pay such dues as may be fixed
by the Board of Directors. All dues are due and payable on
January 1, after which time they shall become delinquent. If dues
are not received by March 1, members will be removed from the
roster of the Corporation.
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Section 6. Internal Revenue. Member clubs may be included under the
"non-profit exemption number" of the Corporation (which has
been granted by the Internal Revenue Service), by submitting
an "Authorization Request" and Federal Employer Identification
Number to the Corporation Treasurer. Such clubs must submit the
proper forms to the Internal Revenue Service and to the State
Franchise Tax Board, with copies to the Corporation Treasurer.

ARTICLE IV - OPERATION AND ORGANIZATION

Section 1. Districts. The Corporation area shall, for convenience
of operation, be divided into sub~areas or districts as deter-~
mined from time to time by an affirmative vote of two-thirds (2/3)
of the Board of Directors, with the concurrence of two~thirds (2/3)
of the delegates in the District(s) affected. Each District
shall be under the supervision of a District Director subiject
to instructions from the Board of Directors.

Section 2. Organizational Meeting. Within twenty-five (25) days after
the election, the newly elected President shall call a meeting
of the Officers-elect for the purpose only of setting up an
organization for the following year. This meeting shall be
attended by the existing Board of Directors, the Past Presidents’
Committee and any other persons with experience in the Corporation
whom the President-elect considers advisable. The following items
shall be on the agenda for such meetings:

A. Instruction in the history and traditions of the Corporation.

B. Instruction in the aims and purposes of the Corporation.

C. Orientation and correlation of the duties of the respective
Officers, including a study of the By-~laws and Standard
Procedure Manual.

D. Discussion of any immediate prdblems facing the Corporation.

E. Furnishing the new Officers-elsct any information needed for the
performance of their duties during the ensuing year, including
a copy of the Corporation By-laws and Standard Procedure Manual.
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F. Discussion of prospective Deputies.

G. Discussion and tentative approval of appointive officers.

Section 3. Installation of Officers. Immediately following the
Installation of the newly elected officers, a short meeting
of the new voting Board of Directors shall be held. The fol-
lowing items shall be on the agenda for the meeting:

A. Approval and installation of Appointive Officers.

B. Appeointment and approval of Deputies.

C. Decisions regarding items requiring immediate action.

Section 4. Deputy Installation. As soon as practical after in-
stallation, but no later than the month of April, the first
regular meeting of the Board of Directors shall be held. This
meeting shall be attended by the Deputies and the following
items shall be on the agenda:

A. Installation of Deputies and presentation of badges, as

well as all necessary papers and written instructions.

B. General Corporation business.

Section 5. District Director's Meeting. Regular meetings of each
District Director and Deputies shall be held on dates cleared
with the President. These meetings shall be attended by the
President or an authorized representative of the President.
The first meeting shall have the following items on the
agenda:

A.

Information and instructions to the District Director, in-
cluding reports to be made, limitations on expenses, Dis-
trict and general publicity and visitations to the clubs
in the District. Discussion of the Bylaws and the Standard
Procedure Manual, with emphasis on duties and privileges.

Information and instructions to the Deputies regarding in-
surance programs, beginners classes, special dances, Club
visitations, aims, objectives and policies of the Corpora-
tion. Discussion of the Bylaws and Standard Procedure Man-
ual with emphasis on duties and privileges.
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Section 6. Get Acquainted Meetings. Within one hundred twenty (120)
days following installation, each District Director shall hold
a Get-Acquainted meeting with the Deputies and the Delegates
and Presidents of the clubs in the District. The date of this
meeting shall be cleared with the President and the Board of
Directors, since all Board members are expected to attend these
meetings. Additional District meetings with members of clubs
in attendance may be held during the year.

ARTICLE V - OFFICER QUALIFICATION - NOMINATION~ELECTIONS
Section 1. Qualifications of Officers and Directors.

A. Candidates for office must be members in good standing of

Associated Square Dancers and at least twenty-one (21) vears
of age.

B. Any person/persons may succeed themselves, one time only, in a
particular office of the Corporation after having served more
than six (6) months in that office, on the mutual approval of
the Board of Directors and the office holder.

C. No person/persons may be elected an Officer or Director of the

Corporation for more than two (2) consecutive terms as Officer
or Director, except:

(1) The President or the Vice-President may be elected
following two (2) successive terms as Officer or
Director.

(2) The President may be elected following three (3)
' successive terms as Officer or Director.

D. No one may, except in C. above, be elected as Officer or
Director for more than one (1) successive term except:

(1) The Secretary and the Treasurer may be elected from
the existing Board of Directors.

(2) The Vice-President and Senior Directors shall be elected
from the existing or a past Board of Directors,

E. The District Director shall not be elected from among the
elected officers of the existing Board of Directors.
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Section 2. Qualifications of President. No one may assume the of-
fice of President unless at some time that person has served
a full term as an elected officer.

Section 3. Nominations

A. At the annual meeting of the General Committee, any Dele-

cC.

gate in good standing may, with the nominee's previous
permission, nominate any eligible person for any office
for which said Delegate is eligible to vote.

Not less than four (4) months before the annual meeting of
the General Committee, the President shall appoint a Nomi-
nating Committee to nominate candidates for the Board of
Directors for the ensuing year.

This committee shall consist of one (1) member from each
District, at least one (1) of whom shall be an (active)
Past President. No member of the Nominating Committee may
be nominated by the Nominating Committee to be a candidate
for any elective office. The names of the Nominating
Committee shall be disclosed only to the Board of Trustees.
Each District Director shall furnish the President with ther
name of persons from the District whom he would recommend
for nomination to office of District Director.

Not less than thirty (30) days before the annual General
Committee meeting, a sample ballot listing the nominees
for offices shall be mailed to the Delegates.

All nominees must be present at the election meeting and
come forward to state their qualifications, or have
submitted a written and signed statement to be read at the
meeting.

Section 4. Election and Tenure of Office.

A,

All elected Officers and Directors shall be determined by
secret ballot with plurality vote at the annual meeting of
the General Committee to serve for one (1) term. Their
term of office shall begin at time of installation, but no
later than April 15.

Each of the District Directors shall be elected by a vote
of the Delegates in good standing from his particular Dis-
trict. All other elected Officers, except the retiring
President, shall be elected by the vote of all the Dele-
gates in good standing present at the meeting. The ratir-
ing President shall continue to be an Officer for the en-
suing term.
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C. In the event a tie vote is cast, the President may call
for a second vote or he may appoint a Ballots Committee,
then direct the Secretary to mail new ballots to all ef-
fected Delegates within three (3) days. Said ballots to be
properly marked by the Delegates and mailed to the Chair-
man of the Ballots Committee, postmarked within ten (10)
days after the annual General Committee meeting, for open-
ing and counting before the entire Ballots Committee, in a
manner to render them as secret ballots. Delegates to be
notified of the results by mail.

ARTICLE VI - CORPORATE SEAL

The Corporate Seal, as registered with the State of Califor-
nia, shall be circular in form and shall have inscribed
thereon the name of the Corporation, the date of its incorpo~
ration, and the words: "“NON-PROFIT."

ARTICLE VII - COMMITTEES

Section 1. Committee Appointments. The President, with the ap-
proval of the Board of Directors, shall appoint such commit-
tees as may be expedient or necessary, and the following
standing committees:

A. Membership Committee to review membership applications.

B. Bylaws/Procedure Manual Committee to review and recommend
Bylaws and Procedure Manual revisions.

C. Finance Committee to establish and review the budget.

Section 2. Duration of Committee. All Committees shall act only
through the current term, with the exception of any special
committees which have been approved by the General Committee
and are to act until their assignments are completed.

ARTICLE VIII - GENERAL PROVISIONS

Section 1. District Director's Visits. Every District Director
shall visit each club in the District at least once a year.
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Section 2. Minutes of General Committee Meetings. The minutes of
each meeting of the General Committee shall be sent by the
Secretary to all Delegates of the Corporation within fifteen
(15) days after the meeting. In the cover letter, Section 3
below, shall be quoted in full.

Section 3. Delegate Report to Club. Each Delegate shall read a
summary of the minutes of General Committee meeting to the
members of the club he/she represents or to the Board of the
Club at the earliest time.

Section 4. Grapevine. The Grapevine shall be the official publi-
cation of the Corporation. Copies shall be delivered to the
members of each club.

Section 5. Code of Ethics. The Corporation may adopt a Code of
Ethics.

Section 6. Other Organizations.

A. The Corporation may, by a majority vote of the General
Committee quorum, upon the recommendation of the Board of
Directors, become a member of (or withdraw from) related
Square Dance organizations.

B. A representative of the Corporation shall attend meetings
of any related Square Dance organization of which it is a
member. The representative shall have written authoriza-
tion of the President.

C. An official representative, with written authorization of
the President, may attend other dancer associations,
Caller groups, or other related organizations to which a
representative of the Corporation has been invited.

Section 7. Limit of Private Gain. No part of the net earnings of
the Corporation may inure to the benefit of any person having
a personal and/or private interest in the activities of the
Corporation.
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Section 8. Limit of Political Activity. The Corporation shall not
participate or engage in any manner, in any political activ-~
ity and/or give or lend support to any political candidate
and/or give any donation of any kind whatsoever in connection
therewith.

Section 9. Dissolution of Corporation. Upon dissolution, disband-
ing or other termination of this Corporation, officially
sanctioned by its membership, all assets shall be distributed
by the Board of Directors to any organization(s) that is le-
gally qualified as a non-profit or charitable group.
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PRESIDENT
Qualifications

1. Shall meet Board of Directors’ requirements.

2. shall not assume the office of President unless at some time he has
served a full term as an elected officer.

Duties

1. May call Special General Committee meetings; (bylaws recommend three
(3) per year).

2. shall fix place of annual General Committee meeting.

3. Shall fix time and place of Special General Committee meetings.

4. Shall preside at all Board of Directors and General Committee
meetings.

5. May delegate jobs to the Vice President.

6. sShall assign duties to the Senior Directors, subject to approval of
the Board of Directors.

7. sShall fix time and place of regular Board of Directors meetings.

8. May call special Board of Directors meetings if approved by a
majority of the Board of Directors.

9. Shall appoint officers of the corporation. Must have the appointed
officers approved by the Board of Directors.

10. Shall be sure that appointive officers are not present at Board of
Directors meetings, nor assume office until approved by the Board of
Directors.

11. The President, or an authorized representative of the President,
shall attend all District meetings.

12. Shall appoint a Bylaws/Procedure Manual Committee, a Membership
Committee, a Finance Committee and such other committees as may be
expedient or necessary, with the approval of the Board of Directors.

13. Shall attend meetings, or appoint a Representative to attend

meetings, of Associations or other Organizations when invited.
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At Election, Newly Elected President Shall

Get list of elected officials, with address and phone numbers.

Newly Elected President Should

Have a pre-organization meeting to establish plans for the coming
year.

Invite only those whom he deems necessary to set up a proposed
calendar and duty assignments.

After Election, The Newly Elected President Shall

1.

Have an organizational meeting within twenty-five (25) days. The
agenda shall include all items listed on Page 12, ARTICLE IV, Section
2 of the bylaws.

Order stationery and cards from printer.

Contact halls for future dates, such as:

a. Jamboree b. Sweetheart Ball
c. General Meetings d. Anniversary Dance
e. Board Meetings f. Other special events.

Have Calendar published (check with other Associations).

Coordinate dates of Get-Acgquainted meetings and/or dances with
Calendar Committee.

Call a meeting of the Finance Committee, prior to March 15, to
establish the budget for the coming year. The committee shall
include, but not be limited to the incoming President, incoming Vice
President, incoming Treasurer and outgoing Treasurer.

Before Leaving Office, The Current President Shall replenish stock as

needed by ordering:

1.
2.
3.

Silver Collar Pins

Sweetheart pins and pendants

Delegate badges

and

Order President’s Gavel (for A Sguare D Collar Pin) or other Jewelry
for the incoming President.

Plan installation dinner

Plan and obtain Certificate of Merit

Make sure that Facilities Coordinator reserves halls for special
events
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December

1. Report to Internal Revenue of information on annual status to
maintain Group Exemption Letter (GEN 4009) per Section 6 of Internal
Revenue Procedure 80-27. (Must be mailed so it will be received by
Internal Revenue Service not later than December 31st.)

January

1. Plan Installation Dinner that is to be held in March. Make location
and date reservations.

2. Plan gifts or certificates for Board Members.
3. Finalize Nominating Committee’s nominations for sample ballot.

4. Mail out sample ballots to Delegates, Board of Directors, Deputies
and active Past Presidents.

February
1. Check on availability of Jjewelry ordered in November.

2. Presidential candidates - review bylaws and parliamentary procedures
- plan organization if elected.

3. Any Sunday - Annual Election of Officers. President elect announces
date of Pre-organizational meeting.

4. Set final plans for Installation Dinner (See Jan. Calendar)

5. Order new President name label for gavel block.

March
1. Have Installation dinner and meeting.
2. Accept welcome into Past President’s Committee.
INCOMING PRESIDENT
February
1. sSelect color for officers’ badges, and order same for the incoming
board.

2. Plan Deputy Installation meeting place and date.

3. Have Organization meeting within fifteen (15) days after election.
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7. Is responsible for maintaining and displaying the Showcase of Ideas at
the National Conventions, State Conventions and other appropriate
functions.

SECRETARY

Qualifications

1. Shall meet Board of Directors’ reguirements.

2. Must not have served more than one (1) successive office as Officer
or Director immediately preceding election as Secretary.

3. May be elected from the existing Board of Directors.

Duties

1. Shall keep a book of minutes of all Board of Directors’ meetings and
mail copies to all Board members and Active Past Presidents.

2. Shall keep a book of minutes of all General Committee meetings and
mail copies to all Board members, Active Past Presidents, Deputies

and Delegates.

3. Shall send out General Committee meeting notices to Delegates,
Deputies, Board members and Active Past Presidents.

4. Shall prepare and distribute Membership lists of Board Of Directors,
and Deputies to the Board of Directors, Deputies, Delegates and Past
Presidents.

5. Shall process new Club Memberships; file original Certificates and
prepare for distribution - Delegates’ notebooks and copy of
Membership Certificate. See item %a-9e of “Recommendations” under
“CLUB” for items for a new Club.

6. Shall collect all attendance sheets at the General Committee meetings
and file same after notifying District Directors of Clubs present.

7. Shall be responsible for the Seal of the Corporation, and affix said
Seal to all documents requiring a seal, such as the bank signature
cards.

8. Prepare and mail official Corporate correspondence as directed.

9. Shall prepare and mail a sample ballot to all Club Delegates thirty

(30) days prior to the Annual (Election) meeting. Sample ballots
shall be distributed to the board of Directors, Active Past
Presidents and Deputies.
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